



Executive Director, Finance and Administration[image: ]


File Hills Qu’Appelle Tribal Council (FHQTC) invites applications from a strategic, financially skilled executive leader who can balance high-level governance with operational financial oversight, while advancing the priorities of FHQTC and its member First Nations.
We are seeking an innovative leader with strong financial expertise who can lead with integrity, inspire high performance, and strengthen organizational sustainability while advancing the priorities of FHQTC and its member First Nations.
The Executive Director of Finance and Administration (EDFA) is a key leadership role responsible for overseeing financial strategy, corporate services, and organizational performance across the File Hills Qu’Appelle Tribal Council (FHQTC) and affiliated Touchwood File Hills Qu’Appelle (TFHQ) entities. Reporting to the Tribal Chief and/or Board of Directors, the EDFA provides decisive leadership that integrates financial stewardship, governance excellence, and operational effectiveness to support long-term growth and stability.
This unique leadership opportunity blends executive-level organizational leadership with advanced financial oversight, ensuring strong alignment between strategic priorities, operational delivery, and fiscal accountability.
Key Responsibilities:
Executive Leadership
· Provide strategic leadership and direction to advance FHQTC’s vision, mission, and strategic priorities.
· Provide trusted, forward-looking advice to the Tribal Chief and Board on strategy, risk management, and organizational performance.
· Strengthen governance practices and ensure compliance with legislation, funding agreements, and organizational policies.
· Serve as a key representative and ambassador for FHQTC with First Nations leadership, government partners, and external stakeholders.
· Drive organizational excellence by monitoring performance outcomes and enhancing program and service delivery.
· Build, mentor, and empower high-performing teams within a culturally respectful and collaborative environment.
· Identify and pursue strategic partnerships and funding opportunities.
Financial Leadership
· Direct all aspects of financial management, including budgeting, forecasting, reporting, and internal controls.
· Lead the development of annual budgets and oversee the preparation of audited financial statements and funder reports.
· Ensure full compliance with financial policies, regulatory requirements, and funding agreements and a good understanding of government funding processes.
· Establish and maintain robust internal controls and risk management frameworks.
· Monitor financial health, including cash flow, investments, and long-term sustainability across all entities.
· Build strong relationships with auditors, financial institutions, and funding partners.
· Provide insightful financial analysis to support strategic and operational decision-making.
· Oversee financial operations, including payroll, procurement, and financial systems.
Administration & Corporate Services
· Provide oversight of human resources functions, including workforce planning, policy development, and employee relations.
· Ensure efficient and effective administrative systems, policies, and processes across the organization.
· Lead organizational change initiatives and foster a culture of continuous improvement.

Qualifications
· Bachelor’s degree in Finance, Accounting, Business Administration, or a related discipline.
· CPA (Chartered Professional Accountant) designation is considered a strong asset.
· Minimum seven (7) years of progressive senior leadership experience, ideally within a First Nations, public sector, or non-profit environment.
· Demonstrated success in executive-level leadership roles with broad organizational responsibility.
· Extensive experience in financial management, including budgeting, audits, and financial reporting.
· Experience working with Boards and complex governance structures.
· Strong understanding of Indigenous governance, culture, and community priorities is highly valued.
· Exceptional financial acumen and strategic thinking abilities.
· Proven leadership capability with a track record of building and leading effective teams.
· Strong communication, negotiation, and relationship-building skills.
· Ability to lead complex, multi-program organizations with diverse funding streams.
· Demonstrated integrity, professionalism, and accountability.

Compensation & Benefits
· Competitive salary aligned with experience and qualifications
· Comprehensive benefits package

Qualified candidates are invited to submit a cover letter, resume, and three professional references to:
Human Resources
File Hills Qu’Appelle Tribal Council
Email: hr@fhqtc.com


FHQTC is committed to employment equity and strongly encourages applications from First Nations candidates.
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